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Welcome 
to annual 
enrollment!
Capital University recognizes that our employees are 
one of our most valuable assets. With this in mind 
we understand the importance of providing you 
and your dependents with a comprehensive variety 
of benefits as part of our overall compensation 
package. This summary highlights those benefits 
and the options available to you. For more detailed 
information please access our benefits website or 
contact Human Resources.

Eligible employees may elect to cover their spouse 
and/or qualified dependent children in applicable 
benefits. If you waive coverage and want to add it 
later (outside of a qualifying event), open enrollment 
for medical, dental, vision, and Flexible Spending 
Accounts (FSA) is in November each year for a 
January 1 effective date. 
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Medical Benefits
Capital University will continue to offer three medical plans that are administered by 
UnitedHealthcare. However, this year we are making some key changes to the plans. We will be 
moving to 1 PPO and 2 HDHPs with Health Savings Accounts with contributions from Capital 
University. Once enrolled, visit UHC’s website at www.myuhc.com to view claim payments, find in-
network providers, request extra ID cards, and other services. See below for a high level summary 
of the in-network benefit options.

PPO HDP1 HDP2

Annual Deductible

 Single $500 $2,000* $3,000

 Family $1,000 $4,000* $6,000

Health Savings Account Funding

 Single N/A $500/$750** $350

 Family N/A $1,000/$1,500** $700

Maximum Out-of-Pocket (Medical Services)

 Single $2,000 $4,000 $5,000

 Family $4,000 $8,000 $10,000

Separate Maximum Out-of-Pocket (Prescriptions)

 Single $2,000 N/A N/A

 Family $4,000 N/A N/A

Your Coinsurance 10% 15% 15%

Preventive Care 0% 0% 0% 

Office Visit $25 Deductible/coinsurance Deductible/coinsurance

Specialist Office Visit $50 Deductible/coinsurance Deductible/coinsurance

Urgent Care $50 Deductible/coinsurance Deductible/coinsurance

ER Copay $150 Deductible/coinsurance Deductible/coinsurance

Retail Prescription

 Tier 1 $10 Deductible/$10 Deductible/$10

 Tier 2 $30 Deductible/$40 Deductible/$40

 Tier 3 $50 Deductible/$60 Deductible/$60

Mail Order Drug 2.5x Retail Deductible/2.5X Retail Deductible/2.5X Retail

*  HDP1 deductible amounts are non-embedded which means that outside of Single coverage, the family deductible has to be met before
the Coinsurance takes affect.

** The higher level of employer funding is only obtained with appropriate employee contribution matching.
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Dental Benefits
The Capital University dental plan is a point of service plan administered by Delta Dental of Ohio. 
By registering online with their “Consumer Toolkit” at www.deltadentaloh.com you can view claim 
payments, find in-network dentists, print personalized ID cards, and find other information about 
your plan. See below for a high level summary of benefits.

In- and Out-of-Network

Annual Deductible $50 Single

(Excludes preventive care) $150 Family

Annual Benefit Maximum $1,000 Per Person

Your Coinsurance for

 Preventive Care 0%

 Basic Treatment 20%

 Major Treatment 50%

Orthodontics (For children to age 19)

 Lifetime Maximum $1,000

 Coinsurance 50%

Voluntary Vision Benefits
The Capital University vision plan is now administered by EyeMed. See below for a high level 
summary of the in-network benefit options:

In-Network

Frequency 12/12/12

(Exam/Lenses/Frames. Can have 
contact lenses OR lenses)

Exam Copay $10

Frames Copay/Allowance $0/$150; 20% off balance 
over $150

Lenses: $25 copay (Standard 
plastic lenses; Lens 

options extra)

Contact Lenses:

 Medically Necessary Copay $0

 Standard Copay/Allowance $0/$150 (15% off 
balance over $150 for 
conventional lenses)
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Retirement
Capital University’s 403(b) plan makes saving for retirement easy and painless. After a one-year 
waiting period, the University contributes 5% of your base wages into a 403(b) plan with TIAA. 
After 5 years of employment the University’s contribution rate goes to the employer maximum 
contribution rate, which is currently set at 9% of your base wage. All contributions have immediate 
vesting. You may contribute additional dollars via payroll deduction up to the federal maximum 
beginning on your start date, although this is not required in order to receive the employer 
contributions. Learn more about your investment choices online at TIAA.org/capital.

Group Life and AD&D
Life/accidental death and dismemberment (ad&d) insurance is an important part of your financial 
wellbeing, especially if others depend on you for support. The University provides life and ad&d 
insurance at one times your annual salary (minimum of $25,000 and maximum of $250,000). 
Those age 67 and above will have a reduced benefit.

Voluntary Life and AD&D
You may purchase additional life and AD&D insurance for you, your spouse, domestic partner, and 
dependent children with after tax payroll deductions. If you’re under age 70 and sign up within 31 
days of becoming eligible, the Guarantee Issue amounts are $150,000 for you, $30,000 for your 
spouse and $10,000 for your dependents. Rates, benefit limitations, and other information are 
available in Human Resources or on the benefits website.
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Flexible Spending 
Accounts

Flexible spending accounts (FSA) allow you to set money aside on a pre-tax basis for qualified 
medical, dental, vision and dependent care expenses. You may contribute dollars via payroll 
deduction up to the federal maximum.

Participants in the HDP1 or HDP2 plans are not permitted to enroll in a traditional health care 
reimbursement account. A “limited use” account allowing participants to use the account for 
dental and vision expenses may be established. 

Long-Term Disability
The University also provides a long-term disability benefit at no cost to you. After an elimination 
period of 180 days, the benefit is up to 662/3% of your base salary to a maximum benefit of $8,000 
per month.

Short-Term Disability
Short-term disability provides an income benefit when you are out of work for more than 14 days. 
The benefit continues until you are eligible for long term disability as long as you remain disabled. 
The University provides this benefit for full-time employees at no cost to you.

Long-Term Care
Voluntary long-term care coverage is available for you to purchase for yourself, your 

spouse or your parents and other extended family members. This is coverage for care received in 
your home or a facility when assistance is needed for daily living activities. The rates are based on 
the insured’s age. Rates and benefits are available on our website.
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Travel Assistance 
Program

The travel assistance program through Mutual of Omaha (AXA Assistance, USA) can assist with 
many unexpected travel emergencies within the U.S. and abroad. Examples include replacing 
lost prescriptions and passports, medically necessary repatriation, emergency cash coordination, 
interpreter/translator services, and more.

Employee Assistance Plan 
(EAP)

Your work-life balance employee assistance program can help you find solutions for the everyday 
challenges of work and home as well as for more serious issues involving emotional and physical 
well-being. Resources are available through telephone consultations, face-to-face meetings, and an 
online library of downloadable materials and interactive tools.

Websites
Capital University’s benefits website provides a single portal where you can find detailed 
information about the benefits referenced here as well as things like benefit summaries, certificates 
of coverage, and vendor websites. Please visit https://www.capital.edu/employee-benefits/ for 
additional information or call 614.236.6168 to speak with a Human Resources representative.
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2019 Rates

Medical/Rx Rates
PPO Plan

Employee Biweekly Employee Semi-Monthly Capital Monthly

Employee $88.24 $95.59 $691.55 

Employee & Spouse $258.55 $280.10 $1,205.26 

Employee & Child(ren) $204.26 $221.28 $952.14 

Family $333.53 $361.33 $1,554.77 

HDP1 Plan

Employee Biweekly Employee Semi-Monthly Capital Monthly

Employee $45.14 $48.90 $724.27 

Employee & Spouse $172.36 $186.72 $1,270.69 

Employee & Child(ren) $136.16 $147.51 $1,027.92 

Family $222.34 $240.87 $1,605.96 

Reminder! Capital will contribute to your Health Savings Account for those enrolled in the High Deductible Health Plans 
for 2019. HDP1 participants will receive $500 fixed funding for single coverage or $1,000 fixed funding for families; with 
the option to receive an additional matching contribution of up to $250 for single coverage or up to $500 for families.

HDP2 Plan

Employee Biweekly Employee Semi-Monthly Capital Monthly

Employee $18.90 $20.48 $683.52 

Employee & Spouse $100.80 $109.20 $1,230.53 

Employee & Child(ren) $79.80 $86.45 $984.01 

Family  $129.79 $140.61 $1,570.98 

Reminder! Capital will contribute to your Health Savings Account for those enrolled in the High Deductible Health Plans 
for 2019. HDP2 participants will receive $350 fixed funding for single coverage or $700 fixed funding for families; there is 
no match option for HDP2 participants, however participants are able to contribute towards the HSA as well.
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2019 Rates and Annual Plan 
Maximums
Dental Rates

Delta Premier

Employee Biweekly Employee Semi-Monthly Capital Monthly

Employee $3.56 $3.86 $26.27 

Employee & Spouse $9.37 $10.16 $42.43 

Employee & Child(ren) $12.11 $13.12 $54.81 

Family $18.27 $19.80 $82.71 

Vision Rates
EyeMed

Employee Biweekly Employee Semi-Monthly Capital Monthly

Employee $3.30 $3.58 $0.00

Employee & Spouse $6.28 $6.81 $0.00

Employee & Child(ren) $6.61 $7.16 $0.00

Family $9.72 $10.53 $0.00

Health Savings Account (HSA)
Plan Maximum

Single Coverage $3,500

Family Coverage $7,000

Age 55 + Additional $1,000

Flexible Spending Account (FSA)
Plan Maximum

Healthcare $2,650

Dependent Care $5,000

Retirement 403(b) 
Plan Maximum

General Election $19,000

Age 50 + Additional $6,000

For those with 15 or more years of service there may be the 
opportunity to contribute an additional $3,000. Please see 

the Human Resources Office for more details.

Reminder!

Capital contributions to your HSA. Capital will 

contribute $500/$1,000 for those enrolled in the 

HDP1 and $350/$700 for those enrolled in the 

HDP2. HDP1 also has a matching option for up to 

an additional $250/500 CU contribution.

Note:

Capital University will not monitor whether or not 

contributions exceed the legal maximums. You, 

the participant, are responsible for ensuring that 

your contributions stay within allowed limits and, 

if they exceed those limits, you must take the 

appropriate actions.
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Paid Time Off and Additional 
Benefits
There are additional benefits that come from working in a university setting as well as working 
in a caring community. This summary highlights these benefits and the options that are available 
to employees working at least half-time. For more detailed information, please contact Human 
Resources at 614.236.6168 or hr@capital.edu.

Vacation Leave
Nonexempt Staff

 0 – 5 years of service 10 days

 6 – 15 years of service 15 days

 16+ years of service 20 days

 Maximum account balance = 25 days

Exempt Staff

 20 days per year

 Maximum account balance = 25 days 

Faculty and Exempt Staff working less than 12 months

  Employees in this category follow the academic 
calendar year and do not accrue vacation leave.

Sick Leave
Exempt Administrators and Faculty

 20 days per year

 Maximum account balance = 6 months

Nonexempt Staff

 22 days per year

 Maximum account balance = 6 months

  3 days per year can be used as personal days

Paid Holidays
Capital observes the following holidays:

 � Good Friday
 � Memorial Day
 � Fourth of July
 � Labor Day
 � Wednesday before Thanksgiving 
 � Thanksgiving Day
 � Friday after Thanksgiving
 � Christmas Week (including Christmas Eve through 

New Year’s Day)

Funeral Leave
Up to five days paid leave for immediate family 
members—spouse/ domestic partner, child or step-child, 
mother, father.
Up to three days paid leave for other family members - 
brother, sister, mother-in-law, father-in-law, sister-in-law, 
brother-in-law, grandmother, or grandfather.

Tuition Benefits
After one year of full-time service, employees, their 
spouses and dependent children are eligible for Tuition 
Remission for undergraduate programs at Capital 
University. Full-time undergraduate students are required 
to complete a Free Application for Federal Student Aid 
(FAFSA). Employees may also participate in graduate 
level programs if they are job related.

Eligible employees may apply for Tuition Exchange which 
allows their dependent children to attend a participating 
school for a discounted tuition. 
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Discounted Meals
Capital University’s dining services are offered on 
campus through Aladdin. They offer discounted meal 
rates at the Main Dining Room (MDR, located on the 
second floor of the Student Union) for faculty and staff. 
You can also load CapBucks on your ID badge by visiting 
the Aladdin office (located in the MDR) or by phone 614-
236-6125. 

Community Benefits
Below are some of the added benefits that are available 
to employees of the University, including special offers 
and discounts. To take advantage of these offers, identify 
yourself as a Capital University employee. You may also 
be required to show your Capital University ID card.

 � Athletic events

 � Capital Center

 � Library

 � Schumacher Gallery

 � Music concerts

 � Parking privileges

 � Bookstore discounts

 � Conference services discounts

 � Restaurant discounts

 � Theater productions

 � COESRA discounts
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Contacts

Medical Plan

UnitedHealthcare

Member services: 866.314.0335 
Nurseline: 800.622.7276 
General website: www.uhc.com 
Enrolled in medical: myuhc.com

Health Savings Account

PNC BeneFit Plus

Customer service: 844.356.9993 
Enrolled in HSA: participant.pncbenefitplus.com

Retirement

TIAA

Customer service: 614.659.1000 
Website: TIAA.org/capital

Flexible Spending Accounts

Custom Design Benefits

Customer service: 800.598.2929 
Website: www.customdesignbenefits.com

Dental

Delta Dental of Ohio

Customer service: 800.524.0149 
Website: www.deltadentaloh.com

Vision

EyeMed

Customer service: 866.939.3633 
Website: www.eyemed.com
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Final notes 

This summary of benefits is 

not intended to be a complete 

description of Capital University’s 

insurance benefit plans. Please 

refer to the plan document(s) for a 

complete description. Each plan is 

governed in all respects by the terms 

of its legal plan document, rather 

than by this or any other summary of 

the insurance benefits provided by 

the plan. 

In the event of any conflict between a 

summary of the plan and the official 

document, the official document will 

prevail. Although Capital University 

maintains its benefit plans on an 

ongoing basis, the University reserves 

the right to terminate or amend each 

plan in its entirety or in any part at 

any time.

For questions regarding the 

information provided in this overview, 

please contact your Capital University 

human resources representative.

Employee assistance program

Mutual of Omaha

For personal or job-related concerns (including: Emotional 
well-being, Family and relationships, Legal and financial 
matters, Healthy lifestyles, Work and life transitions): 
800.316.2796 
Website: mutualofomaha.com/eap

Life/AD&D

Mutual of Omaha

For Life insurance claims and information, please contact 
Human Resources.

Travel

Mutual of Omaha

For inquiries within the U.S.: 800.856.9947 
Outside the U.S.: 312.935.3658 
ID Number: 9900MOO2 

Short- and long-term disability

Mutual of Omaha

For disability insurance claims and information, please 
contact Human Resources.
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NOTES
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NOTES
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All changes must be 
made by November 26!

The descriptions of the benefits are not guarantees of 
current or future employment or benefits. If there is any 

conflict between this guide and the official plan documents, 
the official documents will govern.
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